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Program Status Overview

• Ensures hospital retention of critical resources and maintenance of staffed beds to 

meet needs of pandemic during period of performance: 9/1/2021 – 2/28/2022

• Funded using a portion of Kansas’ share of Coronavirus State and Local Fiscal 

Recovery Fund (Federal funds, CFDA number 21.027)

• Subaward approvals in process of being completed for issuance of subrecipient 

agreements to sign and return for payment processing

• All federal flow down requirements pertaining to subaward agreements apply

(Funding is not for administrative purposes and must be spent in a manner additive 

to existing pay and benefit programs in place as of August 31, 2021)

Frontline Hospital Employee Retention Plan Program
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Compliance Requirements

• Each hospital awarded funding must meet compliance requirements as 
defined by the American Rescue Plan Act (ARPA) and subsequent regulatory 
guidance

• All funds must be incurred/expensed by February 28, 2022. All funds must be 
liquidated by February 28, 2022 deadline so plans must be designed 
accordingly

• Monthly reporting is required with first report for month ending 10/31/2021 
due by no later than close of business 11/15/2021, even if no funds spent
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Monthly Reporting Timeline and Process

• Timeline – Monthly Reporting Periods & Due Dates
September 1 - October 31 November 15, 2021
September 1 - November 30 December 15, 2021
September 1 - December 31 January 15, 2022
September 1 - January 31 February 15, 2022
September 1 - February 28 March 15, 2022

• Access to Report Form
o Electronically via email

• Format of Report
o Excel with drop down menus and text boxes

• Submitting Report
o Complete Report Form in Excel and email to flhw@ks.gov

mailto:flhw@ks.gov
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Reporting Requirements

Refer to Instructions for definitions and necessary response formats to use for 
each field of the form to complete the sections of the report

FLHW Overview section
Hospital Information & Policies Table
• Hospital Name
• Hospital EIN
• Award ID
• Primary Contact Name
• Primary Contact Email Address
• What existing COVID policies are for testing, quarantine, vaccine & other COVID-related 

policies

Program Details Table
• Use dropdown menu for Yes or No questions and provide specific response format to other 

questions
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Reporting Requirements

Monthly Summary Reporting section

1. ARPA Spending Summary Table - Provide amount of funds expended 
and number of related staff hours & FTEs during the reporting period

2. Hospital Policy Changes Table - Indicate if any COVID policy changes for 
testing, quarantine, vaccination, or other COVID-related policies during 
FLHW period and include dates announced and implemented in Notes 
column

3. Employee Separation Table - Give summary details of any staff 
members leaving employment

4. Hospital Staffing Levels Table - Provide number/category of nurse FTEs 
for final pay period of month being reported
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Reporting Requirements

Payroll Expense Report section

• Includes 8 headers with dropdown menus for 4 headers -
Employee Status, Job Classification, Department, and 
Expense Type

• Other 4 headers – Number of Employees, Payroll Period, 
Payment Date, and Payment Amount follow defined 
response format 

Submit completed Excel report form by due date to flhw@ks.gov

mailto:flhw@ks.gov
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Report Form
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General Questions: flhw@ks.gov

Technical Issues with the Report Form: flhw@ks.gov

________________________________________________________

This presentation has ended and we will now answer any questions.

Questions?


